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INITIAL BRIEFING DOCUMENT

	Your name

	Company name


	Contact details

Phone:
Email:


	Describe in brief the nature of the work required (website, brochure, press release etc).



	Likely scale of work (page count, word count etc):


	What is the nature of your company or venture?


	Is it a new company or venture?



	Do you have existing literature in place? If so will the new words supersede or supplement the existing material?


	What are the key messages you want to get across to an audience?


	Who or what is your target audience demographic?



	Who are your key competitors?


	What do you feel differentiates you from your competitors? Or do you aspire to their standing?


	Are there any key words (in terms of SEO or terminology) you consider vital?
Would you like a complete SEO/web marketing strategy formulated?


	Do you have a tone of voice in mind (formal, conversational, colloquial, 1st person, 3rd person etc)?


	Do you have an established corporate identity or style guide (font, font size, use of capitals etc)?


	What are your project timescales?

Deadline for copy: 

Launch date:



	Please feel free to supply any additional information you feel would be helpful.



	Where did you first hear about AH Copy?


Please note that this document is not designed to be exhaustive, and further information may be sought during the project.
A Hewson Ltd trading as AH Copy  




Registered in England No: 6597847



Registered office: as above 


